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I[TOJIOXKEHHME

MyHuunaisHOro O KETHOTO JOMIKOJIBLHOTO 00pa30BaTENLHOTO YUPEKACHUS
JIETCKOTO cajia O0IIEpa3BUBAIOIIETO BU/IA C IPUOPUTETHBIM OCYIIIECTBICHUEM
NEATEIBHOCTH MO XYJ0KECTBEHHO-3CTETUYECKOMY HAIIPABJICHUIO Pa3BUTHUSA

neteit Ne 12 «Cka3zka» roposia CTaBpormoJisi 0 MOpsAKE pacCCMOTPEHUS OOpallleHHA

Irpaxiaan



1. O0mue moJI0KeHus

1.1. Hacrosimee Ilonoxkenue o mopsiike paccCMOTpEHUsl oOpallleHuid Tpaxaan (fgaiee
— J10Y) pa3pabotano B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM Poccuiickoit deneparuu
o1 29.12.2012 r. Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit denepanumny; OeaepaibHbIM
3akoHOM Poccuniickoit @enepanun ot 02.05.2006 r. Ne59-®3 «O nopsiake paccMOTPEHHS
obpaieHuii rpaxaan Poccutickoit deaeparum.

[TonoxxeHMEM  pPETYIUPYIOTCA MPABOOTHOIICHWS, CBA3AaHHBIE C peanu3auuein
rpaxaanuHoM PO 3akperienHoro 3a HuM Koncturtyiueit PO npaBa oOpaiiieHusi B opraHbl
MECTHOTO CAaMOYIpaBJICHUS, YCTAHABIMBAETCS TMOPSJAOK PACCMOTPEHUsS OOpalieHui
rpaxxaad B agmuHuctpanuto J0VY.

1.2. Opranuzamus paboTsl ¢ oOpaleHusIMU rpaxkaad B agmuHucTpanuio J1OY Beaercs

B cootBercTBUU ¢ Konctutynueit PO, ®enepansubiv 3akonom ot 06.10.2003 r.
Ne 131-®3 «OO6 oOmmx MNpUHIMIAX OpraHU3aIMd MECTHOTO caMoympaBieHus B PO,
OenepanbHbiM 3akoHOM Poccuniickoit @eaepanun ot 02.05.2006 1. No59-D3 «O nopsiake
paccMoTpeHust oOpameHuii Tpaxknaan Poccuiickoit ®epeparun», YcraBom JIOY wu
HactoamuM [lonoxeHnuem.

Opranu3zaiusi pabOThl ¢ MUCbMEHHBIMU U YCTHBIMHU OOpAaIICHUSIMH TPaKJIaH JOJKHA
o0OecrieuynBaTh HEOOXOJUMBIE YCIOBUA [IJIl OCYIIECTBJIECHUS MPEJOCTABICHHOIO H
rapaHTupoBaHHoro rpaxaaHaM Konctutymueit PO npaBa oOpaiatbesi ¢ mpeayioxKEHUSIMH,
3asBJICHUSIMU U %Kajjo0aMH B MUCbMEHHOU U YCTHOU (hopMme.

1.3. YcranoBnenusiii HactosmmM [lomoskeHneM MOpsIIOK paccCMOTpPEHHUsT OOparieHnui
IpaKJaH paclpoCTPaHIETCs Ha Bce OOpallleHHs rpaxkJaH, 3a UCKIIOUECHUEM OOpalleHUM,
KOTOpbIE TOJJIEKAT PACCMOTPEHHUIO B MHOM TMOPSIZIKE, YCTAaHOBJIEHHOM (penepaabHbIMU
KOHCTUTYITMOHHBIMU 3aKOHAaMH M WHBIMH (eJepaibHBIMU 3aKOHAMHU, a TaKXKe IMHCEM,
WCIIOJIHEHHBIX Ha O(MUIIMANIbHBIX OJaHKaX YUYPEXKICHUM, OpraHU3alHi, MNPeAnpUsITHI,
MOANUCAHHBIX WX PYKOBOAMUTENSIMU, YIOJIHOMOYEHHBIMU Ha TO JIMLIAMH, KOTOpbIE
paccMaTpUBaIOTCS B TIOPSKE, YCTAHOBICHHOM ISl OOIIEH KOPPECTIOHICHIINH.

1.4. YcranoBneHHslii HacTosmuM [losoxkeHueM MOPSIOK PacCMOTPEHHs OOpaleHui
rpaXJaH paclpoOCTPaHSAETCS Ha MPABOOTHOIICHUS, CBS3aHHbIE C PAaCCMOTPEHUEM
oOpalleH’il ”HOCTPaHHBIX TPaXXIaH U JUL 0€3 IpaKJaHCTBA, 3a MCKIIOUYEHUEM CIIydaes,
YCTaHOBJICHHBIX MEXAYHAPOIHBIM 1oroBopoM Poccuiickoit denepanmu wiu denepaibHbIM
3aKOHOM.

OOpaieHus rpaxiaaH TIOCTYyHalOT B BUAE NPEIJIOKEHUN, 3asBICHUNM U Kajnoo.

[Ipennoxenune — obOpailleHue Tpa)<aaH, HAIPaBICHHOE Ha YJIyYIICHHE AeSTEIbHOCTU
JOY.

3asBieHue — oOpaIeHue B IesIX peann3aliy IpaB U 3aKOHHBIX MHTEPECOB IPakIaH.

XKanoba — oOparienue ¢ TpeOOBaHNEM O BOCCTAHOBJICHHUH MPaB M 3aKOHHBIX HHTEPECOB
rpakJaaH, HaApyIICHHBIX AercTBusMu (winm Oes3xeiictBueM) corpynHukoB JJOVY, a Takxke
pemeHusiMu agmuauctpanuu JOY.

[ToBTOpHBIMU CUMTAIOTCSI OOpAIlleHUs], MOCTYIUBIINE OT OJHOTO M TOTO e JIMIA IO
OJIHOMY U TOMY K€ BOITPOCY, €CJIM CO BPEMEHU MOJaYH IIEPBOT0 UCTEK CPOK PACCMOTPEHUS
WJIU 3asIBUTEJIb HE YAOBJIETBOPEH JaHHBIM €My O0TBETOM. [I1chMa 04HOTO M TOTO *Ke JIUIa U
N0 OJHOMY U TOMY € BOIIPOCY, MOCTYNHMBIIME OO HCTEYEHUS CPOKA PACCMOTPEHUS,
CUUTAIOTCS IEPBUYHBIMHU.



AHOHUMHBIMU CYHMTAIOTCS MHCbMa TIpaXKaaH Oe3 ykazaHus ¢GaMuwinu, aapeca, IO
KOTOPOMY JIOJIKEH OBbITh HANPaBJIEH OTBET, [0 TAKMM OOpaIleHUsIM OTBET HE JACTCS.

1.5. Ilpu paccmorpeHun oOpaiieHuss HE JOMYCKaeTcsl pasrialleHue CBEICHUH,
coZepKamuxcss B OOpalleHHH, a TakXKe CBEICHUH, KacaloUIMXCS YacTHOM IKU3HU
rpaxaaHuHa, 6e3 ero coriacus. He siBnsieTcs pasriaiieHneM CBEACHUMN, COAepKAIIUXcs B
oOpallleHny, HampaBjeHHe MHUCbMEHHOIO OOpalleHus B TOCYAapCTBEHHBIH OpraH, opraH
MECTHOTO CaMOYTPABJICHUS WIN JOHKHOCTHOMY JIUILY, B KOMIIETEHIIMIO KOTOPBIX BXOJHT
peleHre MOCTAaBIEHHBIX B 00pallleHHue BOIIPOCOB.

1.6. Anmunuctpanusa JOY cucremMaTHdecku aHaIW3UpPyeT M 000OmIaeT oOpaiieHus
rpaxiaH, cojAepKalluecss B HUX KPUTHYECKHE 3aMeydaHusi, C ILEJIbI0 CBOEBPEMEHHOTO
BBISIBJICHHUSI UM YCTPaHEHUS MPUYMH, MOPOXKAAOIIMUX HAPYUICHHE TpPaB U OXPaHSIEMBIX
3aKOHOM MHTEPECOB IpakIaH.

2. [IlpaBo rpaxjaaH Ha oOpaimieHue

2.1. I'paxxgane UMEIOT MpaBo OOpalIaThCs JIUYHO, B YCTAHOBJIIEHHOM (opMme, a Takxke
HaIpaBJsiTh  WMHJMBHUIAyaldbHbIE W  KOJUICKTUBHBIE TIHUCbMEHHBIE OOpalleHus B
anmuHuctpanuio JJOY 11bo A0IKHOCTHBIM JIUIAM.

2.2. Tpaxmane peaqusyloT IpaBO Ha oOpaileHue CBOOOJHO M J10OPOBOJIBHO, HE
HapyIlas MpaB U CBOOObI IPYTUX JIUII.

2.3. dopma obparieHus rpakaHaMu BBIOUPAETCST CaMOCTOSATEIBHO.

2.4. PaccMoTpeHne oOpaIrieHui rpakKaaH OCyIIeCTBIICTCS] O0eCIIaTHO.

2.5. Ilpu paccmoTtpenun oOpameHuss B aamuHuHcTpanuio JOY rpaxmanuH umeeT
paBo:

- IlpeacraBnaTh JOMONHUTEIBHBIE JOKYMEHTHI W MaTepuaibl, JMOO oOpamarbes ¢
poch00it 00 MX UCTPEOOBAHUMU.

- 3HaKOMUTBCA C JIOKyMEHTaMH M MaTepuajlamMH, KacaloUMMHCS pPAacCMOTPEHUs
oOpallieHus1, €CIM 3TO HE 3aTparuBaeT npasa, CBOOOAbl U 3aKOHHBIE HHTEPEChl JAPYTUX JIMIL,
€CJIM B YKa3aHHBIX JOKyMEHTaX U MaTepuaiax He COJAepKaTcs CBEICHUs, COCTAaBIISIOIINE
roCy/IapCTBEHHYIO MJI UHYIO OXpaHsIeMYI0 (eiepaibHbIM 3aKOHOM TaifHYy.

- [losydaTh TMCHbMEHHBIN OTBET MO CYLIECTBY IOCTABJIECHHBIX B OOpallleHHe BONPOCOB, 32
WCKIIFOUCHHEM ClIy4yaeB, yKazaHHbIXx B ILI. 5.4, 5.8 nacrosmero Ilonoxxenus wunu
yYBEJOMJICHHE O Mepeajipecallid MUCbMEHHOIO OOpallleHUs] B FOCYyAapCTBEHHbIE OPIaHbl,
OpraH MECTHOTO CaMOYTPAaBICHUS WM JOHKHOCTHOMY JIUILY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT PEIICHHE MOCTABJICHHBIX B 0OpAIICHUH BOIIPOCOB.

- OOpamarbecss ¢ kano0oil Ha MPHUHATOE MO OOpalICHHIO pEelIeHUWE WIM JEHCTBUE
(Oe3nmeiicTBuUE), a TAKXKE C 3asBJICHUEM O MPEKPALIEHUU PACCMOTPEHUST 0OpaILEHUS.

3. TpeOoBaHusi K MUCbMEHHOMY OOpalIeHUIO

3.1. B nuceMeHHOM OOpaIeHuU TPaKJaH B 005S3aTEILHOM TMOPSIKE YKa3bIBACTCS
HAaUMEHOBAHME AaJMUHUCTpALKU, MO0 (amMuiaus, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJHKHOCTHOTO JIMIA WJIM €ro JOJDKHOCTh B aaMmuHuctpauuu JJOVY, a Takxke cBOIO, UM,
OTYECTBO, TIOYTOBBIN aJIpec, 0 KOTOPOMY JIOJKEH ObITh HalpaBlIeH OTBET, YBEIOMIICHUE
nepeajapecannuy 00paeHus], U3JaraeT CyTh MPEAJIOKEHNUS, 3asBICHHS WIH KaJI0ObI, CTAaBUT
JMYHYIO TOJIIUCH U J1aTy.

3.2. B ciydae He0OOXOIUMOCTH B TOJTBEP)KIECHUE CBOUX JOBOJOB TPA)XJaHUH IO



MMCbMEHHOMY OOpaIleHUIO MpUJIaraeT JOKYMEHThI U MaTepUalibl TUO0 UX KOIWU, KHIKKU
U OPUTHHAJIBI WHBIX JIOKYMEHTOB, TMPWIOXKEHHBIE K OOpalIeHHusIM, BO3BPAIIAIOTCS
3asBUTEIISIM T10 UX TIPOCHOE.

3.3. OoOpamenne, noctynuBuiee B aamuHucTpanuio JIOY mo uHbOpMalnOHHBIM
cucTeMaMm OOUIEro MOJIb30BAHUS, MOJJICKUT PACCMOTPEHUIO B MOPSIAKE, YCTAHOBICHHOM
HactosuM IlonoxxeHuem.

3.4. I'paxknaHuH HaANpaBJIsET CBOE MUChMEHHOE 00pallleHHe HEeIOCPECTBEHHO Ha MM
3aBenytoniero JIOY wim ero 3amecTuTenei.

3.5. IlucemMeHHOe oOpallleHHe MOICKUT 00sI3aTeIbHONM PErucTpalliy B TEYECHUE TPEX
JTHEW C MOMEHTa MOCTYTIJICHUS.

Bce mnocrymaronue B aamunuctpanuio JIOY nuceMeHHBIE OOpalieHUs TpaKaaH
MPUHUMAIOTCS, YUUTBIBAIOTCS, PETUCTPUPYIOTCS. PerucrpalimoHHbiil MHACKC oOpalieHus
rpaX/IaH yKa3bIBaeTCsl B MMCHbMEHHOM OOpAIlleHHH, KOTOPBIM CTAaBUTCS B HWYKHEM MPABOM
YOIy NIEPBOTO JIUCTA.

3.6. IluceMa rpaxaaH ¢ MOMETKOMN <«JIMYHO» IOCJE MPOUYTEHUs ajpecaToM, B ciydae,
€CJIM B HHUX CTaBSTCS BOIMPOCHI, TpeOyromue o(UIMaIbHBIX OTBETOB, IEpEIalOTCsS Ha
PETUCTPAITUIO B YCTAaHOBJICHHOM TOPSJIKE.

3.7. ITuceMeHHOE OOpaIeHne, coaepIKaIiee BOIPOCH, pEeIIeHne KOTOPBIX HE BXOJIUT B
KoMmIteTeHInI0 aaMuHucTpanuu JOVY, moaneXuT nepecbuike B TCUEHUE CEMU JTHEW CO JHSA
perucTpanuu B COOTBETCTBYIOIIUN OpraH WM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMILY,
B KOMIIETECHIIMIO KOTOPOTO BXOJMUT PEIICHUE MOCTaBJIECHHBIX B OOpAaIllEHUH BOIPOCOB, C
yBEJIOMJICHHEM T'pakJIaHUHA O TIepeaapecaliuy ero oOpalieHus, 3a UCKIFOYEHUEM CiIydas,
yKazaHHoro B 11.1. 5.4, 5.8 Hacrosiiero [Tonoxenus.

3.8. 3anperaeTcst HaMIPaBIATh )KAJIOOBI TPAXK/IaH HA PACCMOTPEHUE TEM JOJKHOCTHBIM
autiam  agmuHMCcTparuu JIOY, pemenne wnm  geiictBue  (6e3A€MCTBHE) KOTOPBIX
oOxamyercs.

4. PaccMoTpeHue oOpalleHWil I'PaKIaH, IOATOTOBKAa OTBETOB

4.1. OOpamenue, nocrynusiiee 3asenyromemy JOVY, noaiexuTt ods3aTebHOMY
PacCMOTPEHHIO.

4.2. Yder, peructpamus, X0 PacCMOTPEHHs 0OpaIieHus TpakiaH OCYIIECTBISIFOTCS
3aBEIYIONIUM C 3aHECCHUEM B YKypHAaJ OOIICHUM rpa)KaaH.

4.3. 3asenyrommii IOV
- obecrneunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOCBPEMEHHOE PaCCMOTPCHHE
oOpareHus, B ciydae HEOOXOJUMOCTH — M C ydYacTHEeM TpakJIaHWHA, HAIPaBHBIICTO
oOpailieHue;
- 3ampaniuBaeT HeOOXOAUMBIC I PACCMOTPEHHMS 00paIeHUsT TOKyMEHTBI M MaTepHaJIbl B
JIPYTUX OpraHax ¥ y IPYTUX MPEANPUITHA U OpTaHU3aIui TOpoia, 3a UCKITFOUCHUEM CYI0B,
OpTaHOB JIO3HAHMS ¥ OPTAHOB MPEABAPUTEIIBHOTO CIICICTBUS;
- MPUHUMAET MEpPBI, HAIIPaBJICHHBIC HA BOCCTAHOBJICHHE WJIU 3alUTy HAPYIICHHBIX IPaB,
CBOOO/T M 3aKOHHBIX HHTEPECOB IPAKIAHNHA;
- JIaeT MIChbMEHHBIC OTBETHI 110 CYIIECTBY MOCTABICHHBIX B 00pAIICHUU BOTIPOCOB;
- YBEJAOMIIACT TPaXKJIaHWHA O HAIPaBJICHUHU €ro oOpalieHUs Ha pacCMOTPEHHUE B APYTrou
OpraH WIH JpYyTHe TPEINPHUsSTAS W OpPraHU3alMH Topoja B COOTBETCTBHH C UX
KOMIIETEHIIEH.

44, VYupexaeHus, 10 HaIlPaBICHHOMY B YCTAHOBJICHHOM IIOPSJKE 3arpocy
3aBenytomero JIOY, paccmarpuBaroimiero oopaiieHue, 00s3aHbl B TeUeHUe 15 nHei



MPETOCTABUTH JOKYMEHTHI M MaTepUaiIbl, HEOOXOIUMBIE JIJIsl PACCMOTPEHUST OOpaIeHus 3a
UCKJIIOYEHUEM JOKYMEHTOB W MaTepualoB, B KOTOPBIX COJIEPKATCA CBEICHMUS,
COCTABJISIFOLIME TOCYIAPCTBEHHYIO UK OXpaHsieMylo (peliepaibHbIM 3aKOHOM TalHY, U JJIs
KOTOPBIX YCTAHOBJICH OCOOBIN MOPSIIOK MPEIOCTaBICHUSI.

4.5. OtBeThl Ha OOpallleHUs TpaxJaH, MpUCTaHHbe Ha uMs 3aBeayromero IOV,
rOTOBATCS Ha OJIaHKE yUpexACHUS 3a MOANKUCHIo 3aBeAytomiero JJOY u peructpupyrorcs B
KypHaie.

4.6. OTBeTHl NOJKHBI COAEPKATh KOHKPETHYIO M YETKYI0 HH(GOpMAIMIO 1O BCEM
BOIIPOCaM, MTOCTABJICHHBIM B OOpalieHuu rpaxaad. Eciau 3asBuUTento 1aH OTBET B YCTHOM
dbopme, TO B MaTepuanax, NpUI0KEHHBIX K 00paIlleHUI0, TOJDKHO OBITh 3TO yKazaHo. Eciu
JaeTCd TMPOMEXKYTOUHBIA OTBET, TO YKa3bIBACTCS CPOK OKOHYATEIBLHOTO PEIICHUS
MOCTABJIEHHOT'O BOMIPOCA.

OTBeTHI, MOATOTOBIICHHBIC HA OCHOBAHUU MTPABOBBIX JOKYMEHTOB, JIOJKHBI COAEPXKATh
PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHUEM J1aThl 1 HAUMECHOBAHUSI.

OTBeT Ha KOJUIEKTUBHOE 0OpallleHUE OTHPABISAETCS HA UMSI IIEPBOTO MOIHMCABIIETO €ro
JIU1IA, €CIIM B IIUCbME HE OTOBOPEHO KOHKPETHOE JINII0, KOMY HAJJIEKUT 1aTh OTBET.

OTtBet Ha oOpareHue, nocrynusiiee B Aaqmunuctpanuio JJOY no nndopmanmoHHbIM
cUcTeMaM OOIIEro MOJb30BAHMS, HAIPABJISETCS MO MOYTOBOMY aJpeCy, YKa3aHHOMY B
oOpallleHHUH.

4.7. OOpartieHust rpak/iaH MOCje UX PACCMOTPEHUS UCTIOJIHUTEISIMUA BO3BPAIIIAIOTCS CO
BCEMH OTHOCSIIMMUCS K HUM Martepuaiamu 3asenytomemy JIOVY, koropeiit hopMupyet
nena, B TOM YHCIE€ C OTBETOM 3asBUTENI0 B ClIydae, €CIIM JaBajoCh IOPYYCHHE
MH(POPMHUPOBATH PYKOBOJCTBO O PE3yJIbTaTaX pacCMOTPEHHUS.

4.8. Tlopsimok BU3WPOBAHHUS TOATOTOBJICHHBIX OTBETOB Ha OOpaIIeHHUS TpakIaH 3a
noanuceio 3asenayroment JJIOY u ero 3aMecTuTeNel yCTaHABIMBAECTCS CIECAYIOLINN: Ha
BTOPOM DK3EMIUISIPE OTBETA 3asBUTEIIO B JIEBOM HHKHEM YIJIy YKa3bIBaeTCs (paMuiivs U
MONUCH UCTIOTHUTES, HOMEP €ro CIIy>KeOHOro TeiedoHa, a TaKkKe MPOCTABJISIIOTCS] BU3bI
PYKOBOJUTENEH, y4aCTBOBABIIUX B IMOJTOTOBKE OTBETA, C paciinPpoBKoi (haMUIIUA.

4.9, Ha kaxaom oOpallleHHH IOCJ€ OKOHYATECIHHOTO PEIICHHS M €r0 HCIIOJTHEHUS
JI0JKHA OBITH OTMETKA 00 ucnosHeHuu «B neno», nata u AM4Has MOAMUCH TOJKHOCTHOTO
JUIa, MPUHSABIIETO 9TO perieHue. [lpemnoxkenus, 3asBiICHHS U KalI0Obl, KOTUU OTBETOB
Ha rpaxaad GOPMUPYIOTCS B JI€JI0 B COOTBETCTBHH C YTBEPKICHHON HOMEHKIIATypOH JIell.

5. ITopsanok paccMOTpeHHsi OTAeJbLHBIX 00OpalIeHuit

5.1. O6pamenus rpaxmaan, noctynusiire 3aBenyromemy JIOY u3 cpeacTB MaccoBoit
uH(pOpMaIMU, pacCMaTPHUBAIOTCA B TOPSAKE W CPOKH, MPEAYCMOTPEHHBIC HACTOSIIUM
[Tonoxenuem.

5.2. B ciyuae eciu B MUCbMEHHOM OOpallleHUM HE yKa3aHa (pamMuiusi rpakJaaHuHa,
HaIlpaBUBIIIETO0 OOpaIlleHUEe W MOYTOBBINA aapec, MO KOTOPOMY JIOJDKEH OBITH HaIlpaBiIcH
OTBET, OTBET Ha oOpalieHue He gaercsa 3aBenyromei OV, nmpuHumaeTcs perieHue o
CIIMCaHWU JaHHOTO oOparmieHus «B memoy.

5.3. Ecnu B ykazaHHOM OOpAIllEHHH COJAEPKATCs CBEJICHHUS O TMOJATOTaBIMBAEMOM,
COBEpIIACMOM WJIH COBEPIICHHOM IPOTHBONPABHOM JCSHWW, a TakKe O JIUIE, €ro
NOJrOTABJIMBAIOLIEM, COBEpPLIAIOIIEM WM COBEPIIMBILEM, OOpallleHHe MOAJIEKUT
HaIpaBJICHUIO B OPTraH B COOTBETCTBUU C €0 KOMIIETEHIINEH.

5.4. OOpamenne, B KOTOPOM OOXKamyeTcs CyIeOHOE pelieHue, BO3BpaIIaeTCs
TPpOKIAHUHY C Pa3bsICHEHUEM MOPsAKa 00KaIoBaHUs JAHHOTO CYJEOHOTO pelIeHUSI.



5.5. Ilpu mnonydyeHWH MNHCBMEHHOTO OOpallleHUs, B KOTOPOM  COJAEpXKaTcs
HEIEH3ypHbIE, OCKOPOUTETIbHBIC BBIPAXKECHUS, YTPO3bl KU3HHU, 310POBbIO WIH UMYIIECTBY
JOJKHOCTHOTO JIMIIA, a TaKKe YJICHOB €ro CeMbM 3aBeayIOUIUil BIpaBe OCTAaBUTH

oOpamieHre 0e3 OTBeTa MO CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB U COOOIIUTH

rpakKJIaHUHY, HallpaBUBIlIEMY OOpaIllieHle, O HEAOMYCTUMOCTH 3I0YIOTPEOICHHS IPABOM.

Pemenue o cniricanuu 1aHHoOro oOpateHust «B nenoy» u HarpaBieHUU cOOOIICHUS

3asBUTEII0 O  HENOMYCTMMOCTH  3JIOYNOTPEOJICHHs] TPaBOM  NPUHUMAETCs U
noanuceiBaercs 3apeayomum 1OV unm 3amecTuTenem.

5.6. B ciyuae ecnu TEKCT MHCHbMEHHOTO OOpalleHUs HE MOJAAETCS MPOYTEHUIO,
oOpalieHle He MOJJIEKHUT HAlpPaBICHUIO HA PAaCCMOTPEHHE W OTBET HAa HEro HE JAeTCH.
3asgBuTento 00 TOM cooOmaeTcs, eciau ero ¢aMuwins W TOYTOBBIA aapec MOANAITCS
MPOYTECHHUIO.

5.7. OOpareHus rpakiaH, MOCTYMHBIITNE OT OJTHOTO U TOTO K€ JIMIIA TIO OJTHOMY B TOMY
€ BOIPOCY, €CJIM CO BPEMEHHM MOJAaYd IEPBOr0 OOpAaIlEHUs HCTEK YCTAHOBJICHHBIN
HacToAuM [lonoxeHneM Cpok pacCMOTPEHUS UITU 3asIBUTEINb HE COTJIACEH C IPUHSITHIM O
€ro OOpaIEHUIO PELLICHUEM, CUUTAIOTCS TOBTOPHBIMH.

[Tpu paboTe ¢ MOBTOPHBIMU OOpALICHUSIMH I€TOTIPOU3BOIUTEND (POPMUPYET AEIIO C yKE
MMEIOLIUMUCS JOKYMEHTaMH 10 OOpallleHUsIM JaHHOTO 3asBUTEIIS.

He cumnraroTcst nOBTOpHBIMU OOpallleHUsl OJHOTO U TOTO K€ 3asiBUTENIS, HO IO Pa3HbIM
BOIIPOCaM, a TaKkK€ MHOTOKpaTHbIE — 10 OJHOMY M TOMY K€ BOIPOCY B cllydae, €Clld
MPUYUHBI, IO KOTOPBIM OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpAIICHIH BOMPOCOB HE MOT
OBITh JaH, B TOCJIEIyIOIIeM ObUIM YCTpaHEHBI, TPAKIAHWH BIPaBE BHOBb HANPaBUTh
oOpaienue 3apeayomiemy JJOVY.

5.8. B ciyuae eciau B MUChbMEHHOM OOpAIllEHUH TPaKJIaHWHA COAEPKUTCS BOMPOC, Ha
KOTOPBI €My MHOTOKPATHO JaBajJlCh MMCbMEHHbBIE OTBETHI MO CYILECTBY B CBSA3M C paHeEe
HAIPAaBIEHHBIMUA OOpAIICHUSIMHU, U TIPU STOM B OOpaIIEHUH HE IPUBOJIATCS HOBBIC JOBOIBI
WJIM 00CTOATENBCTBRA, 3aBenytomuii JJOY BrpaBe NpUHSTH pelIeHHe 0 0€30CHOBATENbHOCTH
OUYEpEAHOro 0OpaIlEHNs U TPEKPALICHUH MTEPENUCKH C FpakJaHUHOM. O TaHHOM PELIEHUN
YBEAOMIISIETCS TPKIaHUH, HANPaBUBIINN oOpalieHue.

5.9. B ciydae eciam OTBET MO CYIIECTBY MOCTABJIEHHOTO BOIMpOCa B OOpaIlleHUH HE
MOKET OBITh JjaH 0€3 pa3IiiallieHus CBEIEHUI, COCTABISIIOIIMNX OXpaHsAeMyto (heepabHbIM
3aKOHOM TallHy, TpaXKJaHWHY, HAlTpaBUBIIIEMY OOpalieHue, COo0IaeTcs 0 HEBO3MOKHOCTH
JaTh OTBET IO CYILIECTBY B CBSI3U C HEAOMYCTUMOCTBIO pasriallleHus] yKa3aHHBIX CBEICHUIA.

6. Cpoku paccMoTpeHHsi oOpalleHUil U yBeJloMJIeHHe 3asiBUTeeil

6.1. OOpamenus, nocrynupime 3aBenaytomemy OV, paccmaTpuBaloTcsi B CpOK 0
OJIHOTO MeEcCsIla CO JHS MX PETUCTpalluM, €CIU UHOW CPOK (MEHBIIMI) HE YCTaHOBJICH
PYKOBOAUTEIIEM.

OOpamienus, He TpeOyromUe JONOJIHUTEILHOIO  HM3y4Y€HUS U MPOBEPKH,
paccMaTpuBarOTCsl 0e30TiaraTebHoO.

O pe3ynbTaTax pacCMOTPEHUS YBEAOMIISIOTCS 3aABUTEIIN.

6.2. B wuckmounTtensHbIX choydasx 3aBenyromui JIOY BopaBe MpoaIuTh CPOK
paccMoTpeHust oopatieHus: He 6osee yem Ha 30 JHeM, yBeIOMUB O MPOJIJIEHUH CPOKa €ro
paccMOTpeHHUs Fpak/IaHWHa, HanpaBuBiero oopamieHue. [Ipoanenne cpoka opopmisiercs



UCIIOJIHUTEIIIMA HE MEHee 4YeM 3a MATh JHEH [0 MCTEYCHHUS CPOKa PAcCMOTPCHHUS
oOparieHus.

7. Opranuszanusi pa6éoTsl 1O JUYHOMY NPHEMY TIPaKIaH

7.1. Tpapux um mopsaok nuyHoro mnpuema Trpaxnan B JIOY ycranaBimuBaercs
3aBEAYIOIIHUM.

7.2. Tlpu 1MYHOM MpUEME TpakIaHUH MPEIBSABISAET TOKYMEHT, YIO0CTOBEPSIOIINIA €ro
JUYHOCTb.

7.3. Ilo Bompocam, He BXOJAIIMM B KOMIIETEHIIMIO 3aBenytomiero JJOY, 3asBurensm
PEKOMEHIyeTCsl OOpPaTUTHCSI B COOTBETCTBYIOIIME OPTaHbl, yUpPEXKACHHS, OpraHU3aAINH.

7.4. Bo BpeMs 3alIMCH Ha MPUEM 3aBEIYIOIIUN 3aMOIHIET KapTOUYKy JIMYHOTO MpreMa
rpaxnanuHa (popma mnpuiaraercs), B KOTOPYIO 3aHOCHUTCS COJIepKaHUE OOpalleHus
rpaXJIaHWHA Ha JIMYHOM IPUEME, a TaKKe PE30JIOLHUs BEAYIIEro MpUeM, C MOPYICHHEM
JIOIHKHOCTHOMY JHIly. [lpn HEoOXOAMMOCTH TpakaaHaM MPEANaraeTcs H3JI0XKHUTh CYTh
BOIpoca B MUCbMeHHOM BHjIe. [IucbMeHnHOE oOpallieHre B ’TOM ClIy4yae PeTUCTpUPYeTCs U
paccMaTpuBaeTCsl B yCTAHOBJICHHOM MOPSAIKE, a B KapTOUKE JIeIaeTcs OTMETKA
«OcTaBiIeHO 3asBICHUE» U J]aTa PETUCTPALIIH.

B cnydae ecnu u3nokeHHbIE B yCTHOM 00palieHuu (GakThl U 00CTOATENIbCTBA SIBIISIOTCS
OUYEBUIHBIMU U HE TPEOYIOT JTOTMOJHUTEIHLHON MPOBEPKHU, OTBET HA OOpAIeHHE C COTJIacHus
rpa)<IaHWHa MOKET OBITh JIaH YCTHO B XOJI¢ JIMYHOTO MPHUEMa, O YeM JENAeTCs 3aluch B
KapTOYKe JINYHOTO IpreMa rpakJjaHuHa. B ocTanbHBIX CiTydasiX 1aeTcsl MMCbMEHHBIN OTBET
0 CYIIECTBY IMOCTABJICHHBIX B O0OPAIIEHUH BOIPOCOB.

7.5. Tlpu NMOBTOpPHBIX O00paIllEeHUAX MOAOUPAIOTCS MMEIONIUECS MaTepHasbl MO AETy
3asIBUTEIIS.

7.6. B xome nAuYHOTO TMpHUEeMa TPAKIAHUHY MOXKET OBITh OTKAa3aHO B JaJbHEHIIIEM
PacCMOTpPEHUU OOpaIlleHUs, €CJIM eMy paHee ObUT JaH OTBET MO CYIIECTBY MOCTaBJICHHBIXB
oOparieH1u BOIpPOCOB.

8. PaboTa c oOpameHUsIMU, MOCTABJIEHHBIMH HA KOHTPOJIb

8.1. ObparieHus, B KOTOPBIX COOOIIAETCS O KOHKPETHBIX HAPYIICHUSAX 3aKOHHBIX TPaB
Y UHTEPECOB IPakJaH, CTaBSTCS HA KOHTPOJIb.

8.2. JIoMXHOCTHOE JHMII0 — HCIOJHUTENIb B YCTaHOBJICHHBIE CPOKH paccMaTpUBAET
KOHTpOJIbHOE OOpaieHne, nHopMUpyeT O pesyibTatax 3aBedyromiero JOVY, rotoBur
OTBET 3asBUTEIIO.

8.3. OOpaiieHue CUYMUTACTCS WCIOIHCHHBIM M CHHMAETCS C KOHTPOJS, €CiH
pPacCMOTPEHbl BCE IIOCTABJICHHBIE B HEM BOMNPOCHI, MPHUHATH HEOOXOAMMBIE MEPHI,
3asBUTEJISIM J]aH OTBET.

8.4. IlucbMeHHble OOpamlieHusi, Ha KOTOpbIE AAIOTCA MPOMEXKYTOUHbIE OTBETHI, C
KOHTpOJIsI He cHUMatoTcsl. KOHTpoJIb 3aBepIIaeTcsi TOJNBKO MOCIE€ BEIHECEHUS! U TIPUHSITHS,
MCYEPIBIBAIOIIMX MEP MO Pa3pelICHUI0 MPEaOKEeHUs, 3asBICHUs, Kajao0bl. Pemienue o
CHATHM C KOHTPOJII TpUHUMAET 3aBenyromas JJ0Y.

9. XpaHeHHe MATePHAJIOB 1O O0pAallleHUSIM TPaKIaH

9.1. OTBETCTBEHHOCTh 32 OPTaHU3AIMIO U COCTOSIHUE JEJONPOU3BOJICTBA MO MUChMaM
U YCTHBIM OOpalleHHsIM Tpak[aH Bo3iaraeTcs Ha 3aBeaytouiero JOVY.



9.2. 3aBenyromuii IOY opranusyer BelleHUE KypHaja PErUCTPalUy MO0 OO0paIlEHUIM
rpak/iaH.

9.3. 3aBeayrommii JIOY ocyiecTBisieT XpaHEHUE U UCIIOJIb30BAHUE B CIIPABOYHBIX U
MHBIX [EJISIX MPEIJIOKEHUM, 3asBICHUIN 1 )KaJI00 TpaXKaaH.

9.4. YcranaBnuBaeTcs CPOK XpaHEHUs MPEIJIOKECHUMN, 3asBICHUMN, ®Kanod TpaxkaaH U
JOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHUEM M pa3zpenieHueM — 5 neT. B Heo0XoaumbIx
CIIy4asiX SKCIEPTHOW KOMHUCCHUEH MOKET OBITh MPUHSATO pEIICHHE 00 YBEIWYCHHH CPOKa
XpaHEHUs WK O TOCTOSTHHOM XPaHEHUH HanboJee LEHHBIX MPEAT0KEHUHN TpaXk/IaH.

9.5. 1o ucTeyeHNM yCTAHOBIEHHBIX CPOKOB XPAHEHHS JOKYMEHTHI 10 TIPEIJIOKEHUSIM,
3asBJICHUSIM M JKallobaMm TpaxkJaaH TMOJIekKAT YHUUYTOKEHUIO B COOTBETCTBUU C
yTBepkJaeHHbIM DenepanbHoi apxuBHOM ciy»00i1 Poccum 06.10.2000r. Ilepeunem

THUITIOBBIX YIIPABJICHYCCKHUX HOKYMCHTOB, O6p8.3YIOHII/IXCSI B ICATCIIbHOCTHU OpraHu3alnuu, C
YKa3aHHUCM CPOKOB XPaHCHUA.

9.6. XpaHeHue Jen y UCIIOJIHUTENEN 3alpelaeTcs.

9.7. OOpareHus rpaKaaH MOTYT HaMPaBIATHCS B apXUB 0€3 paCCMOTPEHUS, €CITH B HUX
coJiepKaTcsl pacCy>kKJI€HHS M0 U3BECTHBIM MPOOJIEMaM WU MOJHUMAIOTCS YK€ PEIICHHbIE
BOIIPOCHL, HE TPEOYIOIIHE AOMOJHUTEIBHOIO PACCMOTPEHUS, & TAKXKE OECCMBICIIEHHBIE 110
COJIEPIKAHUIO.

9.8. Pemenue o cnucaHuu ykazaHHBIX oOpamieHud npuHuMaer 3aseayromui JJOVY.



[Tpunoxenue
K [{on10%EHNIO O TOPSAIKE PACCMOTPEHUS
obpamenust rpaxaanB MBJIOY netckuii
cax Nel2 «Cxkaszka»

KAPTOYKA JIMYHOI'O ITPUEMA TI'PAKIAH

Jlata nmpuema

@®.1.0. rpaxaaHuHa

Mecto paGoThI

JloMamauii anpec

Tenedon
ConeprkaHue yCTHOTO oOpanieHus

Pesynbrat paccMoTpeHus yCTHOTO 0OpaIieHus rpak/laHrHa
1.Komy oTnpaBieHo (pe30JIro1us)

2.Jlata ucnoJiHEHUs

3.JIOoMOMHUTENBLHBIA KOHTPOIIh

4.CHATO C KOHTPOJIA

S.Pe3ynbrar

6./lata, JOJDKHOCTH MCIOJHUTEIS




7.0T rpaklaHuHa NPUHATO UcbMeHHoe 3asaBienue (IIpunaraercs)

Bx. Ne ot « » 20 1
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